POSITION VACANCY ANNOUNCEMENT

ANNOUNCEMENT NO:		28/2012
OPENING DATE:		10/02/12
CLOSING DATE:		10/16/12
POSITION TITLE:		HEALTH COMMUNICATIONS SPECIALIST, FSN-9 
WHO MAY APPLY:		ALL HOST COUNTRY NATIONALS
OFFICE:		CDC/CAR, Almaty, Kazakhstan

MAJOR DUTIES:  Under the general supervision of the CDC/CAR Director and Deputy Director the incumbent supports senior staff in the planning, implementation, and evaluation of various health communications activities: 1) supports the development and presentation of printed, electronic, and audiovisual materials for technical and non-technical audiences;  2) tailors science-based content to a specific audience and assists in the development of content for different audiences using a range of formats;  3) creates and/or edits activity reports for submission to CDC/Headquarters and any related web-based publications;  4) liaises on a daily basis with specialists to collect qualitative and quantitative data, synthesize program-related information and literature, and drafts reports and presentations for key program stakeholders in the Region, CDC/Headquarters, and external partners;  5) develops monthly bulletins and multi-media materials for both scientific and non-scientific audiences; 6) helps senior staff to analyze health communications program problems, provides input in the writing of contracts, agreements, and grants, acquires independent government cost estimates;  7) creates and/or edits regular and ad hoc activity reports for submission to CDC/Headquarters;  8) helps technical specialists to collect and analyze data used to monitor public health communications;  9) actively seeks opportunities to photograph and develop accompanying stories about CDC work in CAR to publicize CDC CAR activities;  10) maintains effective working relationships with internal staff and external stakeholders, liaises with other CDC Center/ Institute/Office (CIO) communicators;  11) participates in media related events and prepares talking points for CDC officials participating in press conferences;  12) drafts responses to media inquiries;  
13) performs other duties as assigned.

MINIMUM QUALIFICATIONS/SELECTION CRITERIA: 

- Education, skills and experience (50%): A Bachelor’s degree (or host country equivalent formal education) in a health communications, public relations, political science or a related field; a Medical university (Doctorate of Medicine) degree is acceptable.  Minimum three years of work experience in the public relations/health communications field.  A background in health sciences and scientific writing is preferred.  Experience in the publication field is desirable, e.g., managing journals and/or editing.  A thorough knowledge and understanding of the Central Asia political, economic and social sphere, especially the health sector structure, national health care preferences, and the concerned government and non-government entities.  A good knowledge or the potential to acquire such knowledge, of USG legislation relating to policies, regulations, procedures, and documentation; and of the CDC programs and methodology.  Ability to: obtain, analyze, and evaluate a variety of data and to organize and present it in concise and well-structured, grammatically acceptable written and oral form; independently plan, develop, manage and evaluate important and complex programs; and furnish information and advice in assigned areas with objectivity.  Must be able to carry out assignments independently; determine methods, approaches, and priorities; and to resolve conflicts.  Expertise in Microsoft Office applications (Word, PowerPoint, and Excel).  Experience with publications software is desirable. 

- Teamwork/Interpersonal and Communication Skills (25%): Must be able to cooperatively work with a variety of individuals and organizations. 

- Language skills (25%):  Comprehensive (Level IV fluency) written and oral English and Russian. 

[bookmark: _GoBack]TO APPLY:  The successful applicant must fully meet the minimum qualification requirements.  Qualified individuals are requested to submit a cover letter and curriculum vitae addressing each selection criterion detailed above with specific and comprehensive information supporting each item;  and names, contact numbers, and addresses of three professional references.  Candidates for trainee levels and applications on file may be considered.  Packages should be received at the Executive Office (EXO) USAID/CAR, 41, Kazibek Bi St., Almaty 050010, Kazakhstan; Tel: (7-727) 2507612/17;  Fax: (7-727)2507634;  E-mail: almaexo_hr@usaid.gov by COB Tuesday, October 16, 2012.  
A copy of the Position Description is available in EXO/Personnel (ext.6353).

USAID/CAR reserves the right to obtain from previous employers relevant information concerning the applicant's past performance and may consider such information in its evaluation. If an applicant does not wish USAID to contact a current employer for a reference check, this should be stated in the applicant’s cover letter, and USAID will delay such reference check pending communication with the applicant.
